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(To be filled by the Administrative Section concerned of the Ministry/ Department / Office)
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Mame of the Officer
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Date of birth
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Charges held with dates

5. g, afstevr anfe & T 3P 7 sruiafa it sty

Periods of absence from duty on leave, training etc.
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PART - i1 - Factual evaluation by Reporting Officer
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Statistical evaluation of important items of work together with (a) comments on the resume given by the
officer and (b) mention of specific factors having a bearing on his performance.
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PART - III - Other assessment by Reporting Officer

(Against each serial number give your assessment in a descriptive manner, and then give overall
grading as (a) Excellent (b) Very good (¢) Good (d) Just adequate or (¢) Poor).

w1 @i e (gfewar, o, wfeae, Framafest, smga ot swfafial @t S, @ 2@e &
A e 3, et sty areger § g, awens @1 s $73 ot e R &, e
91t 7 Aqe & T8 I argal & Hed § gl &) |

Quality of work (Evaluate with reference to intelligence, knowledge of rules, codes, manuals,

instructions and procedures, attention to relevant details, ability in noting and drafting, ability to
analyse problems and find solutions, judgement and sense of proportion)
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Promptness in attending to work
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Industry and conscientiousness
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Supervisory abilities displayed (Evaluate with reference to initiative, drive, readiness to assume
responsibility and qualities of leadership).
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Discipline
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Punctuality and attendance
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Other observations, if any
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(a) Mention here any other factors with special mention, eg. health, family problems, indebtedness,
addiction to drink and gambling, temperament, resourcefulness etc, which have a bearing on the
Officers performance.
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(b) Special aptitudes (Mention here any special aptitude in administration and establishment, accounts,
audit, statistical analysis, technical work etc.

Integrity

(& WA & i 21.06.1965 % I o A &, 0 51/4/64 - BT (T o) § ST 290 & A
i 71 10)

(Instructions contained in Ministry of Home Affairs 0.M.No. 51/4/64 - Estt (A) dated 21-06-1965
should be kept in mind)
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Signature of the Reporting Officer
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PART - IV Remarks of the Reviewing Officer
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Length of service under the Reviewing Officer

a1 &g RarE & s -1 | R san st g fee o s % wied fea g R e
iferemTd @ argfteal & ey § ol geva ¢ 7 g 78, @t i T arer et & A weva
9B & Rl F G =R F AT 98 a9 B S e B A0 aw meed

Do you agree with the Reporting Officer in regard to his remarks on the resume of the work done by
the Officer as contained in Part - I of the Report ? If not, indicate briefly the reasons for disagreeing
with the Reporting Officer and the extent of your agreement.
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Over all assessment of performance and qualities
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Resume given by Officer of work done by him
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Brief resume of the work done by the Officer bringing out his performance. The resume should not exceed
300 words and should be factual, supported by statistical data, wherever possible.
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